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How to Use Taskstream as an Evaluator 
1. To begin, go to login.taskstream.com. 

2. Log into Taskstream with your assigned username and password or select ‘Forgot Login?’ 

to reset your password and receive an email containing your username.  

 

3. On the Home page, click the name of the DRF Program in which you wish to complete 

evaluations.  If evaluating a student teacher, select the 2017-2018 SOE Student Teaching DRF 

Program as shown below. 

       
  

DRF Program will 
display like this. 
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4. In the Evaluation area, select the box for the appropriate evaluation (mid-term, observation, 

or final).  Once selected, click Continue.  You will only need to select a group if observing 

multiple student teachers. 

 

5. In order to evaluate a teacher candidate, select the Evaluate button for the student teacher.  

In the example below, the student is student teaching in Elementary Education.  If you do not 

see the ‘Evaluate’ button, refer to the legend above the evaluation options.  (See picture below)  

If you see the ‘Evaluation in Progress’ symbol and are unable to continue, please e-mail 

jdhoffpauir@mnu.edu, and it will be researched.  

 

 

Select the appropriate evaluation and 
then click Continue. 

Click Evaluate to begin.  Only 
complete one evaluation per student. 

Student Name 
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6. To access the rubric and score the evaluation, click Score Work.  If you need to postpone 

completing an evaluation, select Cancel – Evaluate Later.  This resets the rubric and allows 

other cooperating teachers to evaluate the student, which will occur for the final evaluation.        

 

7. Directions for how to complete the rubric appear at the top.  For each criteria level, select a 

score from 1-4 and enter a comment, if desired.   If you wish, select Print Rubric to complete a 

paper version and then come back and complete it online.  Here is an example rubric: 

 

 

 

  

Click Score Work to 
access the rubric.   
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8. Once you have all scores entered, please enter an overall comment.  For the mid-term 

evaluation and the observation evaluation, select ‘Record as final and release evaluation to 

author now’. Click Submit Evaluation Now when you are done.  If you need to leave the 

rubric before completion, click Save Draft, select Close at the bottom, and log out.  Please 

return to the rubric as soon as possible.  Until you submit the final student teaching evaluation, 

other evaluators are unable to complete an evaluation. 

 

If you experience problems with Taskstream, you may contact Janelle Hoffpauir by email at 

jdhoffpauir@mnu.edu or by phone at (913) 971-3526.  Additional assistance is available from the 

Taskstream.  If you are having trouble with Taskstream and Janelle is not available, you may 

contact Taskstream’s Mentoring Services for assistance.  They can be reached by calling 

1.800.311.5656 (Press "2" for support) or by email at help@taskstream.com. 

mailto:jdhoffpauir@mnu.edu

