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APPENDIX D: CREDIT HOUR POLICY



Assignment of Credit Hours
MidAmerica Nazarene University

At MidAmerica Nazarene University (MNU), the assignment of credit hours conforms to commonly
accepted practices in higher education. The credit hour serves as the fundamental unit of
measurement for academic achievement and awarding of federal financial aid. Academic credit is the
recognition of attendance or performance in an instructional activity (course) that can be applied
towards the requirements of an MNU degree or academic certificate. MNU credit may be awarded for
courses that are transferred in, for competencies demonstrated through examination, or for
knowledge and skills acquired through life and work experience, but such credit is always accounted
for as prior completion of work in a particular discipline.

Definitions

Credit Hour Definition

MidAmerica Nazarene University uses the Federal definition of a credit hour (see 34 CFR 600.2):

A credit hour is an amount of student work that reasonably approximates not less than—

1. One hour of classroom or direct faculty instruction and a minimum of two hours of out-of-class
student work each week for approximately fifteen weeks for one semester or the equivalent
amount of work over a different period of time; or

2. Atleast an equivalent amount of work as required in paragraph (1) of this definition for other
academic activities as established by the institution, including laboratory work, internships,
practica, studio work, and other academic work leading to the award of credit hours.

The Federal definition also allows “... an institution, in determining the amount of work associated with
a credit hour, to take into account a variety of delivery methods, measurements of student work,
academic calendars, disciplines, and degree levels.”

Online (Distance) Education Courses

The federal definition of online education (known as distance education) is also found in 34 CFR 600.2
as follows:

Education that uses [the internet or similar technology] to deliver instruction to students who
are separated from the instructor or instructors and to support regular and substantive
interaction between the students and the instructor or instructors, either synchronously or
asynchronously.

Further, substantive interaction is defined as:
engaging students in teaching, learning, and assessment, consistent with the content under
discussion, and also includes at least two of the following—
1. Providing direct instruction;
2. Assessing or providing feedback on a student's coursework;
3. Providing information or responding to questions about the content of a course or
competency;
4. Facilitating a group discussion regarding the content of a course or competency; or
5. Other instructional activities approved by the institution's or program's accrediting agency.

And regular interaction is defined as:


https://www.ecfr.gov/current/title-34/subtitle-B/chapter-VI/part-600/subpart-A/section-600.2

An institution ensures regular interaction between a student and an instructor or instructors

by, prior to the student's completion of a course or competency—

1. Providing the opportunity for substantive interactions with the student on a predictable
and scheduled basis commensurate with the length of time and the amount of content in
the course or competency; and

2. Monitoring the student's academic engagement and success and ensuring that an
instructor is responsible for promptly and proactively engaging in substantive interaction
with the student when needed on the basis of such monitoring, or upon request by the
student.

At MNU, “regular interaction” provided by instructors in distance education courses will, at a
minimum, include substantive interaction, as defined above, at least once each week of instruction.

Awarding of Credit

The actual award of credit shall be by registration on an official transcript by the MNU registrar based
solely upon student performance in classes documented in the course catalog of MNU. Integrity in the
awarding of academic credit is assured both through the process by which courses are added to the
university catalog and the process for regularly reviewing existing courses. The academic unit
submitting a new course proposal provides a description of the intended learning outcomes for the
course and a justification for the amount of credit requested for the course. The University Curriculum
Committee will review submitted course proposals for adherence to this policy. Once a course has
been approved, course change proposals submitted to the University Curriculum Committee may also
be reviewed for appropriateness of assigned credit. The academic unit is responsible for maintaining
credit-hour worksheets for courses it offers in the catalog and assuring that a current worksheet has
been submitted to the Academic Affairs office in the first semester the course is taught and each time
the course undergoes regular content/quality review. Each course modality (in-person, hybrid, online,
distance-virtual) and course length combination taught requires a separate credit-hour worksheet.

Credit Hour Assignments for Various Course Types

e For full-term courses that follow the fall and spring academic calendar, the amount of direct
faculty instruction conforms to paragraph (1) of the credit hour definition above.

e Accelerated courses (shorter than full-term) must conform to paragraph (1) of the definition
but will need to demonstrate an equivalent amount of student work to regular full-term
courses through a credit-hour worksheet.

e Hybrid and online courses (synchronous or asynchronous) will need to demonstrate an
equivalent amount of student work to regular full-term in-person courses through a credit-
hour worksheet. These courses must also be adhere the requirements for regular and
substantive interaction above.

e Practicums and internships include minimal direct faculty instruction (~ 5 hours/course) but
should account for a minimum of 40 hours of documented student work per credit hour.

e One hour of credit for laboratory, studio, clinical, and studio sections may be awarded for
sessions between 90 and 180 minutes long per week for 15 weeks depending on the amount
of outside preparation required of students.

e Directed study and independent study courses should account for 45 hours of student work
and faculty engagement per credit hour. A credit-hour worksheet is required to be submitted
with the directed/independent study form.
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	APPENDIX A: COURSE SYLLABUS TEMPLATE
	Course Number and Title Here
	Syllabus
	Course Description:
	Prerequisites:
	Teaching Philosophy:
	Instructional Methods:
	Course Schedule:
	Attendance:
	Communication:
	Special Accommodation:
	Academic Success Center:
	From time to time, all students struggle academically.  It is important to talk with your professor if you find yourself struggling.  In addition, MNU offers two free tutoring services to help—one is online and the other is offered in person.  MNU’s o...
	Academic Integrity:

	Learning Outcomes:
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	APPENDIX J: ROBERTS RULES OF ORDER
	APPENDIX K: GENERAL EDUCATION CURRICULUM DECISIONS
	Changes to General Education Curricula at MNU
	Definitions:
	Individual course additions/removals – specific course options listed within an outcome (e.g., replacing ENGL 1703 with another similar course) or within a grouping or “sub-outcome” (e.g., adding/remove options within the statistics or fine arts group...
	Structural changes – changes to the outcomes, hours required in an outcome, or sub-outcome areas or groupings (e.g., increasing the number of hours required in Outcome 5, adding or eliminating Exploratory or Foundational blocks, removing the communica...
	Note: Questions concerning categorizations related to the above definitions should be directed to the co-chairs of the General Education Committee.
	General Education Governance Process:
	Individual course additions/removals:
	1. Individual departments/schools may propose a course from within their area for inclusion in, or removal from, the general education curriculum. Which degrees (BA, BS, BSN, etc.) the change is proposed for will be indicated.
	2. Proposals will be sent to the General Education Committee for approval.
	3. For course additions, if the course has not been approved by the General Education Committee as a general education course, an application to the outcome must be submitted concurrently.
	4. Approved changes to individual course offerings will go to the University Curriculum Committee for approval and as information items at AAC and Faculty Congress.
	Structural changes:
	1. Structural changes to the general education curriculum will be initiated by the General Education Committee or individual departments/schools.
	2. The General Education committee may vote on the proposed changes only after changes have been announced in Faculty Congress to solicit feedback.
	3. General Education Committee members are responsible for soliciting feedback from their respective areas and academic concerns will be addressed prior to voting on the proposed changes.
	4. All proposals for structural changes will be voted on by the General Education committee. Regardless of the vote outcome, the proposed changes will go to the University Curriculum Committee for approval with comments related to the reasons for the ...
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